
    

SWANWICK HALL SCHOOL   Ambition | Teamwork | Honesty 

 

 

 

 

 

 

 

 

 

 

 

 

SEND POLICY  

 

 

 

 

 

 

 

 

 

 
 

 

Date of issue Minute No.  Amendment made Policy author Next review date 

     

18.03.19  Amended policy proposed to Governors. Policies on page 2 amended only. 
Query raised re Code of Practice, also grammatical errors on page 2. 

  

01.07.19 FG010719/14b Adopted at FGB Meeting. The Code of Practice is still valid and 
grammatical errors amended. 

 Summer 2020 

05.10.20 FG051020/14 Amendments to include change of year, staff change and Covid addendum 
added 

 September 2021 

September 
2021 

N/A Amendments to staff names only  September 2022 

 



2 

SWANWICK HALL SCHOOL   Ambition | Teamwork | Honesty 

 

 

This policy is written in line with the requirements of: 

 

• Children and Families Act 2014 

 

• SEND Code of Practice 2014 

➢ SI 2014 1530nSpecial Educational Needs and Disability Regulations 2014 

➢ Part 3 Duties on Schools – Special Educational Needs Co-ordinators 

➢ Schedule 1 regulation 51 – Information to be included in the SEND information report 

➢ Schedule 2 regulation 53 – Information to be published by a Local Authority in its Local Offer 

 

• Equality Act 2010 

• Schools Admissions Code, DfE 1 Feb 2012 

• SI 2012 1124 The School Information (England) (Amendment) Regulations 2012 

• SI 2013 758 The School Information (England) (Amendment) Regulations 2013 

 

This policy should be read in conjunction with the following school policies: 

▪ Behaviour and Exclusion Policy 

▪ Child Protection Policy 

▪ The Equal and Diversity Policy 

▪ Anti-bullying Policy 

▪ Homework Policy 

▪ Equal Opportunities Policy 

▪ Academy Complaints Policy 

▪ Health and Safety Policy  

▪ Supporting Students with Medical Conditions 

▪ Word Processor Policy (Exams) 

▪ Exams Disability Policy 
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Swanwick Hall School values the abilities and achievements of all its students, and is committed to providing the 

best possible environment for learning. Our SEND policy reinforces the need for teaching that is fully inclusive. The 

Governing Body ensures that appropriate provision is made for students with SEND. 

  

Swanwick Hall School strives to be an inclusive school, instilling a sense of community and belonging through its:  

 

▪ Inclusive ethos  

▪ Broad and balanced curriculum for all students  

▪ Systems for early identification of barriers to learning and participation  

▪ High expectations and suitable targets for all children  

 

Students identified as having SEND are fully integrated into mainstream classes, where practically possible. Every 

effort is made to ensure there is the opportunity to fully access the National Curriculum and participate in all 

aspects of school life. 

 

1: THE SEND AIMS OF THE SCHOOL  

 

• To ensure that all students have access to a broad and balanced curriculum  

• To provide a differentiated curriculum appropriate to the individual’s needs and ability.  

To ensure the identification of students requiring SEND provision as early as possible in their school career  

• To ensure that students with SEND take as full a part as practicable in all school activities  

• To ensure that parents of SEND students are kept informed of their child’s progress and attainment  

• To ensure that students with SEND are involved, where practicable, in decisions affecting their future 

provision.  

• To meet the needs of students with SEND by offering appropriate forms of educational provision coupled 

with the most efficient use of available resources  

• To ensure that students make successful transitions at all relevant key stages  

• To ensure staff undertake high quality training to support the delivery of SEND provision  

 

We recognise that many students will have special needs at some time during their school life and we seek to cater 

appropriately for them during this timeframe. 

 

 

2: DEFINITION OF SPECIAL EDUCATIONAL NEEDS  

 

A child has special educational needs if he or she has learning difficulties that call for special educational provision 

to be made.  

 

2.1 A child has learning difficulties if he or she:  

 

a) Has a significantly greater difficulty in learning than the majority of children of the same age  

 

b) Has a disability which prevents or hinders the child from accessing educational opportunities in the same 

manner as their peers.  

 

 

2.2 Special education provision means:  
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For a child over two, educational provision which is additional to, or different from, the educational provision made 

generally for children of the same age in mainstream schools in the area. 

 

Children must not be regarded as having learning difficulties just because their first language is different from the 

language in which they are taught. 

 

Swanwick Hall School will have due regard for the Special Needs Code of Practice 2014, DFE guidelines and the 

Derbyshire Descriptors of Special Educational Needs when carrying out our duties towards all students with special 

educational needs. 

 

The following do not constitute a special educational need but may impact on progress and attainment:  

  

• Disability ( the Code of Practice outlines the “reasonable adjustment” duty for all settings and school 

provided under current Disability Equality legislation – these alone do not constitute SEND)  

• Attendance and Punctuality  

• Health and Welfare  

• English as an additional language (EAL)  

• Being in receipt of the student premium funding  

• Being a looked after child  

• Being a child of a serviceman/woman 

 

 

DEFINITION OF DISABILITY 

 

Many children and young people who have SEN may also have a disability under the Equality Act 2010 – that is ‘… 

a physical or mental impairment which has a long term and substantial adverse effect on their ability to carry out 

normal day today activities. 

 

This definition provides a relatively low threshold and includes more children than many realise: ‘long term’ is 

defined as ‘a year or more’ and ‘substantial’ is defined as ‘more than minor or trivial’. 

 

 

3: ROLES AND RESPONSIBILITIES  

 

3.1: The SEND Team within the School:  

Student Progress Leader Learning Support / SENDCo     Ms L Gregory  

Assistant Student Progress Leader Learning Support   Mrs K Barnett 

SEND Governor       Mrs T Faloon 

Unqualified Teacher / Teaching Assistants 

 

3.2 The Role of the SENDCO/Assistant SENDCo  

 

The SENDCo/ASPL Learning Support play a crucial role in the school’s SEND and inclusion provision. This involves 

working with the Head and Governing Body to determine the strategic development of the policy. Other 

responsibilities include:  

 

• Overseeing the day-to-day operation of the policy  

• Co-ordinating the provision for students with SEND  
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• Liaising with and giving advice to fellow teachers  

• Managing Learning Support and overseeing students’ records  

• Liaising with parents  

• Making a contribution to INSET  

• Liaising with all external agencies, e.g. LA support services, Health and Social Services, Multi-agency 

Teams, Careers Guidance and voluntary bodies.  

 

The above are carried out with the aid of the Assistant Student Progress Leader Learning Support 

 

For effective co-ordination staff must be aware of:  

 

• The procedures to be followed  

• The responsibility all teachers have in making provision for SEND students  

• The commitment required by staff to keep the SENDCO/ASPL Learning Support and SEND team well 

informed about students’ progress  

• Mechanisms that exist to allow teacher access to information about SEN students  

• What exactly constitutes a ‘level of concern’ and at which point SEND intervention is initiated  

• Mechanisms that exist to alert the SENDCO/ASPL Learning Support and SEND team to such ‘levels of 

concern’  

• The procedure by which parents are informed of this concern and the subsequent SEND provision  

 

3.3 The role of the Governing Body  

 

The Governing Body’s responsibilities to students with SEND include:  

 

• Ensuring that provision of a high standard is made for SEND students  

• Ensuring that a ‘responsible person’ is identified; their task being to inform staff about the Statements and 

needs of the students concerned and that this information is delivered to all those involved with the 

teaching and supporting of Statemented students  

• Ensuring that SEND students are fully involved in school activities  

• Having regard to the Code of Practice and other relevant guidance, when carrying out these 

responsibilities  

• Being fully involved in developing, monitoring and subsequently reviewing SEND policy  

• Reporting on the School’s SEND Provision  

 

 

3.4 The Role of the Subject Teacher  

The SEN Code of Practice 2001 and SEND Code of Practice 2014 makes it clear that ‘all teachers are teachers of 

students with special educational needs.’  It acknowledges the importance allocated to the teacher, whose 

responsibilities include: 

  

• Being aware of the school’s procedures for the identification and assessment of, and subsequent provision 

for, SEND students  

• Making themselves aware of the SEND students and their needs  

• Collaborating with the SENDCo/ASPL Learning Support  and SEND team to decide the action required to 

assist the student to progress  

• Differentiating learning within lessons to ensure that individual learning needs are met  
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• Working with the SENDCO/ ASPL Learning Support  and SEND team to collect all available information on 

the student  

• Working with SEND students on a daily basis and closely monitoring their progress.  

• Developing constructive relationships with parents  

 

 

3.5 The role of the Headteacher 

 

The Headteacher’s responsibilities include:  

 

• The strategic management of all aspects of the school including the SEND provision  

• Keeping the Governing Body informed about SEND within the school or delegating this task to the 

SENDCO/ ASPL Learning Support   

• Working closely with the SENDCO/ ASPL Learning Support   

• Informing parents of the fact that SEND provision has been made for their child or delegating this task to 

the SENDCO/ ASPL Learning Support   

• Ensuring that the school has clear and flexible strategies for working with parents, and that these strategies 

encourage involvement in their child’s education  

 

 

3.6 The Role of the Student 

 

All children should be involved in making decisions where practicable right from the start of their education. The 

ways in which children are encouraged to participate should reflect the child’s evolving maturity. Participation in 

education is a process that will necessitate all children being given the opportunity to make choices and to 

understand that their views matter. Confident young children, who know that their opinions will be valued and who 

can practice making choices, will become more secure and effective students during their school years. 

 

 

3.7 The Role of the Parent  

 

The school recognises that parents have a unique overview of their child’s needs and will have clear views on how 

best to support them, and that this gives them a key role in the partnership.  

 

‘Parents hold key information and have a critical role to play in their children’s education. They have unique 

strengths, knowledge, and experience to contribute to the shared view of a child’s needs and the best way of 

supporting them.’ (Code of Practice 2001 2.2)  

 

The school will make available, to all parents of students with SEND, details of the parent partnership service 

available through the LA should they request it. The SEND Code of Practice outlines that ‘LAs should work in 

partnership with local and parent organisations, as well as the parent partnership service, to ensure that parents 

receive comprehensive, neutral, factual and appropriate advice.’ (Code of Practice 2.14) 

 

4: ADMISSION ARRANGEMENTS  

 

The Governing Body believes that the admissions criteria should not discriminate against students with SEND and 

has due regard for the practice advocated in the Code of Practice, in that ‘All schools should admit students 

already identified as having special educational needs, as well as identifying and providing for students not 
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previously identified as having SEND. Students with special educational needs but without Statements/Education 

and Health Care Plans must be treated as fairly as all other applicants for admission.’ (Code of Practice 1:33)  

 

Swanwick Hall School strives to be an inclusive school. We acknowledge the range of issues to be taken account of 

in the process of development. All students are welcome, including those with special educational needs, in 

accordance with the LA Admissions Policy. 

 

 

 

5: IDENTIFICATION, ASSESSMENT AND PROVISION  

 

5.1 Allocation of Resources  

 

All schools in Derbyshire receive funding for students with SEND in these main ways:  

 

1. The base budget covers teaching and curriculum expenses for all students  

2. The more targeted SEND budget covers the cost of additional support required by students with SEND up to a 

governmental notional figure for an individual student  

3. Specific funds allocated to high needs students with Statements/Education and Health Care Plans (this sum 

covers the additional cost for individual students above the Government’s notional figure)  

4. The ‘Pupil Premium’ as allocated by the Government to those students with free school meals, or who have 

received these in the last 6 years. These students may also have SEND 

 

The Governing Body ensures that resources are allocated to support appropriate provision for all students 

requiring it, and in meeting the objectives set out in this policy. Swanwick Hall School follows Local Authority 

guidance to ensure that students’ needs are appropriately met.  

 

5.2 Categories of Special Educational Need  

 

The SEND Code of Practice (2001/2014) does not assume that there are hard and fast categories of special 

educational need, but recognises that these children’s needs and requirements fall into four broad areas. These 

are the areas referred to in the Code of Practice 2014  

 

▪ Communication and interaction difficulties  

▪ Cognition and learning difficulties  

▪ Social, emotional and mental health difficulties  

▪ Sensory and/or physical needs  

 

 

However, it is recognised that, in practice, students often have needs that cut across all these areas and that their 

needs might change over time. Therefore the purpose of identification is to work out the action that the school 

needs to take rather than to fit a student into a category.  
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5.3 Early Identification  

 

Early identification of students with SEND is a priority. The school will use appropriate screening and assessment 

tools, and ascertain student progress through:  

 

• Evidence obtained by teacher observation/ assessments  

• Screening and diagnostic tests  

• Reports and observations  

• Records and feedback from feeder schools etc  

• Information from parents  

• National Curriculum results  

• External exam results  

 

 

On entry to the school each child’s attainment will be assessed in relation to their literacy skills and potential. For 

students with identified SEND, the Headteacher, SENDCO, ASPL Learning Support, and Progress and 

Achievement Leaders/Managers will:  

 

• Use information from the Primary school to aid transition and inform teaching  

• Identify the student’s skills and note areas that require support  

• Ensure on-going observations/assessments provide regular feedback on achievements/ experiences, in 

order to plan next steps in learning  

• Ensure students have opportunities to demonstrate knowledge and understanding in subjects and in the 

pastoral programme  

• Involve students in planning/agreeing their own targets  

• Notify parents of any planned SEND input, with timescales and appropriate targets  

 

 

5.4 A Graduated Approach to SEND support 

 

It is school policy that whenever possible students should have access to the full curriculum and remain within 

mainstream classrooms.   It is the responsibility of Subject Progress Leaders and teachers to ensure that the 

curriculum is differentiated to meet the needs of the students. 

 

Teaching SEND students is therefore a whole-school responsibility. Teachers are responsible and accountable for 

the progress and development of the students in their class, including where students access support from 

teaching assistants.  We believe that: ‘High quality teaching, differentiated for individual students, is the first step in 

responding to students who have or may have SEND.  Additional intervention and support cannot compensate for 

a lack of good quality teaching.’  

 

Students are only identified as having SEND if they do not make adequate progress once they have  been  in  

receipt  of  quality  first  teaching,  which  includes  reasonable  adjustment   and intervention within the classroom. 

Assessment is the process by which students with SEND can be identified. Whether or not a student is making 

adequate progress, is seen as a significant factor in considering the need for SEND provision. 
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The Code of Practice advocates a graduated response to meeting students’ needs. When they are identified as 

having SEND, the school will intervene through SEND intervention as described below. Derbyshire County Council 

also have their own ‘graduated response’ to SEN. 

  

SEND intervention is characterised by interventions that are different from or additional to the normal 

differentiated curriculum. SEND intervention can be triggered through concern, supplemented by evidence that, 

despite receiving differentiated teaching, students:  

 

• Make little or no academic progress where such progress would be expected from previous assessments, 

despite a differentiated curriculum  

• Demonstrate difficulty in developing literacy or numeracy skills  

• Show persistent emotional/behavioural difficulties which are not affected by behaviour management 

strategies  

• Have sensory/physical problems, and make little educational progress despite the level of accommodation 

within the classroom  

• Experience communication and/or interaction problems and make little or no progress despite 

experiencing a differentiated curriculum  

 

The school follows the graduated approach of assess, plan, do, review. Where a student is not making progress the 

teacher, in conjunction with the SENDCo, considers all the information gathered from within the school about the 

student’s progress, alongside national data and expected targets to inform strategies for support. If necessary, 

further observations are completed and diagnostic tests to identify individual skills and abilities.   

 

If the school decides, after consultation with parents, that a student requires additional support to make progress, 

the SENDCO/ASPL Learning Support, in collaboration with subject teachers, will support the further assessment of 

the student and have an input in planning future support. The subject teacher will remain responsible for planning 

and delivering subject based curriculum. In following the assess, plan, do, review model as recommended in the 

Code; both parents and the student are central to the process. 

 

 

Typical SEND interventions might be:  

 

• In-class support (either shared or individually) with a teaching assistant working in conjunction with/ under 

the direction of the class teacher.  

• Periods of withdrawal to work with a SEND teacher or teaching assistant on a 1:1 basis: as part of a very 

small group response to specific difficulties with a teaching assistant; as part of a small group response to 

specific difficulties, working with a teacher for a short period of time.  

• Periods of withdrawal to work with a specialist teacher as part of a small group or 1:1 response.  

• Periods of withdrawal to work with teaching assistant a 1:1 basis as a response to the student’s specific 

difficulties.  

• Use of specific ICT hardware.  

• Access to ‘time-out’ areas.  

• Peer support groups for specific difficulties.  

• Alternative curriculum if required, as co-ordinated and delivered by Learning Support/Work Related 

Learning Co-ordinator or outside providers, e.g. colleges or work experience providers.  

 

Parents will be informed of the progress of these interventions and their effectiveness.  
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Further support may be provided by the involvement of an external support service/specialist teacher who (with 

the parents/students permission) will advise on the student’s education. Swanwick Hall School works closely with a 

range of services across education, health and welfare that are able to provide specialist assessments for higher 

levels of need.  

 

External support services will require access to students’ records in order to understand the strategies employed to 

date, and the targets set and achieved. The support service may be asked to provide further assessments and 

advice, and possibly work directly with the student. Parental consent will be sought for any additional information 

required. 

 

 

5.5 Managing Student Needs on the SEND Register 

 

Students who do not have an Education Health and Care Plan (EHCP) are known as ‘SEN Support’ and are added 

to the SEND register.  If a student is new to Swan wick Hall School, information regarding their prior learning, 

attainment and additional needs will be passed on by their previous school and/or the Local Authority.  Within 

school, students are regularly assessed and monitored by classroom teachers and concerns may be flagged by any 

member of staff, parent/carer or the student themselves.  

  

 A student is added to the SEND register if they meet the following criteria:  

  

‘A child of compulsory school age or young person has a learning difficulty or disability if he or she: 

 has a significantly greater difficulty in learning than the majority of others of the same age, or has a disability which 

prevents or hinders him or her from making use of educational facilities of a kind generally provided for others of 

the same age in mainstream schools or mainstream post-16 institutions’.  

  

The register is reviewed each term and both the student and the parent/carer are included in any proposed 

changes. It is the responsibility of the SENDCO to keep the register up to date.  

 

The school will request a Statutory Assessment possibly leading to an Education and Health Care Plan from the LA 

when, despite an individualised programme of sustained SEND intervention the child remains a significant cause 

for concern. A Statutory Assessment can also be requested by a parent or outside agency. The school will have the 

following information available:  

 

• The action followed with respect to SEND intervention  

• A clear record of the student’s progress made in response to the intervention strategy  

• Records and outcomes of reviews undertaken  

• Information on the student’s health and relevant medical history  

• Prior attainment 

• Progress measures 

• Literacy/Numeracy attainment  

• Other relevant assessments from external specialists e.g. medical professionals, educational psychologists 

etc  

• The views of parents  

• The views of the child  

• Social Services/Educational Welfare Service reports  

• Any other involvement by professionals  
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An Education and Health Care Plan (EHC Plan) will normally be provided where, after a Statutory Assessment, the 

LA considers the child requires provision beyond which the school can reasonably be expected to provide. 

However, the school recognises that a request for a Statutory Assessment does not inevitably lead to an EHC Plan. 

An EHC Plan is a legal document that outlines the need of the student and the objectives they should aspire to. It 

will outline the additional provision that will be allocated to promote achievement and is relevant to the student 

until they are 25 or enter higher education. 

  

An EHC Plan will include details of learning objectives for the child. These are used to develop targets that are:  

 

• Matched to the longer-term objectives set in the EHC Plan  

• Of shorter term  

• Established through parental/student consultation  

• Monitored closely and reviewed  

• Implemented in the classroom  

• Delivered by the subject teacher with appropriate additional support where specified  

 

It will also set out the provision needed to achieve these objectives and will fund the school appropriately to 

provide the relevant educational provision. The provision might be very similar to that offered by SEND 

intervention however the cost associated will be greater.  

 

Progress will be monitored by the issuing authority for the EHC Plan.  

 

 

5.6 Criteria for exiting the SEND register  

  

As part of the review process described above, students may also exit the SEND register and their progress will 

continue to be monitored as part of the school’s assessment procedures and ongoing data collection. 

 

 

5.7 Supporting Students with Medical Conditions  

 

Students with medical conditions should be properly supported to have full access to education, including physical 

education and school trips.  Some students with medical conditions may be disabled and where this is the case the 

school will comply with its duties under the Equality Act 2010.   Some may also have Special Educational and 

Disability Needs and may have an EHCP which brings together health and social care needs, as well as their SEN 

provision.  

  

Further details on supporting students in school with medical conditions are available in the Administration of 

Medicines Policy on the school website:  

 

 

5.8 English as an Additional Language  

 

Particular care will be needed with students whose first language is not English. Teachers will closely follow their 

progress across the curriculum to ascertain whether any problems arise from uncertain command of English or 

from special educational needs. It will be necessary to assess their proficiency in English before planning any 
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additional support that might be required. It would be likely that advice from an outside agency would be sought 

in this situation. 

 

 

5.9 Monitoring Student Progress  

 

Progress is the crucial factor in determining the need for additional support. Adequate progress is that which:  

 

• Narrows the attainment gap between student and peers  

• Prevents the attainment gap widening  

• Is equivalent to that of peers starting from the same baseline but less than the majority of peers  

• Equals or improves upon the student’s previous rate of progress  

• Ensures full curricular access  

• Shows an improvement in self-help and social or personal skills  

• Shows improvements in the student’s behaviour  

• Is likely to lead to Further Education, training, and/or employment  

 

Where teachers decide that a student’s academic learning is unsatisfactory, the SENDCo/Assistant SENDCo is the 

first to be consulted. The SENDCo/Assistant SENDCo and all relevant teacher(s) will review the approaches 

adopted. Where support additional to that of normal class provision is required, it will be provided through SEND 

intervention. Where concerns remain despite sustained intervention, the school will consider requesting a 

Statutory Assessment for an EHC Plan. Parents will be fully consulted and involved at each stage.  

 

Student progress will be closely monitored and progress recorded on a regular basis. From this information an 

assessment of the student’s progress and level of improvement can be made. Progress will be reviewed by subject 

teachers three times per academic year. Learning and/or behaviour targets as identified by the SEND team will be 

reviewed on a regular basis as appropriate to the nature of the target.  

  

 

EHC Plans/Statements of Special Educational Needs must be formally reviewed annually. The LA will inform the 

Headteacher at the beginning of each school term of the students requiring reviews. The Headteacher (who may 

delegate this role to the SENDCO/Assistant SENDCo) will organise these reviews and invite:  

 

• The child’s parent/guardian  

• The child if appropriate  

• The relevant teacher(s)  

• A representative of the LEA  

• External agency careers guidance  

• External support agencies working with the student  

• Any other person the SENDCO/Assistant SENDCo considers appropriate  

 

 

The aim of the review will be to:  

 

• Assess the student’s progress in relation to the objectives of the Statement/EHC Plan  

• Review the provision made for the student in the context of the progress made in relation to prior 

attainment, attainment in basic literacy/numeracy and life skills  
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• Consider the appropriateness of the existing Statement/EHC Plan in relation to the student’s performance 

during the year, and whether to cease, continue, or amend it  

• Set new targets for the coming year  

 

Year 9 and Y11 Annual Reviews will be significant in preparing for the student’s transition to KS4, Further 

Education, work-based training, Higher Education, and adult life. The transition to adult life will form a part of the 

Statutory Annual Review. Progression from this point will be discussed as will the most effective ways to support 

the young person to realise their future ambitions. Beyond Year 9 this discussion will form a regular part of the 

Statutory Annual Review. 

 

With due regard for the time limits set out in the Code of Practice (2014), the school will write a report of the 

Statutory Annual Review meeting detailing the discussion and any transition planning that has taken place and 

send it, with any supporting documentation, to the LA. The school recognises the responsibility of the LA in 

deciding whether to maintain, amend, or cease a Statement/EHC Plan. 

 

 

6: RECORD-KEEPING  

 

The  school will record the steps taken to meet students’ individual needs. The SENDCO/ASPL Learning Support 

will maintain the records and ensure access to them. In addition to the usual school records, the student’s SEND 

information may include:  

 

• Information from previous school/phases  

• Information from parents  

• Information on progress and behaviour  

• Student’s own perceptions of difficulties  

• Information from health/social services  

• Information from other agencies such as Careers Service, Local Authority Outreach Teachers etc.  

 

In line with school policy and in accordance with the Data Protection Act 1998 all copies of the student files will be 

kept in a secure room until the student reaches his/her 25th birthday.  Only those working directly with the young 

person will have access to these.  

 

7: EVALUATING SUCCESS  

 

The success of the school’s SEND Policy and provision is evaluated through:  

 

• Analysis of student tracking data and test results  

               - for individual students  

               - for cohorts  

• Consideration of each student’s success in meeting individual targets  

• Monitoring of procedures and practice by the SEND Governor  

• School self-evaluation  

• The School Improvement Plan/Learning Support Improvement Plan/Access Improvement Plan  

 

A nominated governor for SEND links the Learning Support Team with the governing committee.   The 

implementation of this policy is the work of the Inclusion Support Team and is subject to regular scrutiny by the 

Governors.   The school has rigorous systems in place to review the work of each department.  The progress of all 
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students is monitored closely throughout the year and it is the responsibility of the SENDCo to report to the 

Headteacher on the progress of students with SEND.  

 

8: COMPLAINTS PROCEDURES  

 

The school’s complaints procedure is available on the school website. The SEND Code of Practice (2014) outlines 

additional measures the LA must set up for preventing and resolving disagreements. These will be explained to 

parents if required. 
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Addendum : SEND Policy  

Special arrangements in relation to COVID-19.  

Following the closure of schools from the 23rd March 2020 Government guidelines stated:   

 

Vulnerable children include those who have a social worker and those children and young people up to the age of 

25 with education, health and care (EHC) plans.  

 

Those with an EHC plan should be risk-assessed by their school in consultation with the local authority (LA) and 

parents/guardians, to decide whether they need to continue to be offered a school or college place in order to meet 

their needs, or whether they can safely have their needs met at home. This could include, if necessary, carers, 

therapists or clinicians visiting the home to provide any essential services. Many children and young people 

with EHC plans can safely remain at home.  

 

In order to ensure that our students with EHC plans are supported, the Inclusion Team have consulted families with 

regards to whether or not their child needed to attend school. For some students, a place was allocated within 

school for them to attend alongside Key Worker children. As a school we undertook weekly check ins, were 

deemed appropriate to ensure that students outcomes were kept at the forefront and that their emotional needs 

were being met. 

  

The Local Authority, Derbyshire County Council also ensured that each child with an EHCP was allocated 

an ‘Education Key Worker (EKW)’. This person was from a number of services across Derbyshire’s Specialist 

Support Services. The EKW remained in weekly contact with the parents / carers to check and record the situation 

on at least a weekly basis (term time). The EKW also fed back to the school or health or social care re provision 

were appropriate.  

 

Parents/carers of SEND pupils may have required our support at this time and the email facility with 

teachers allowed for private conversations to be had between staff and parents. The SENDCO could also be 

reached at lge@swanwickhall.derbyshire.sch.uk. 

 

Work set by class teachers took in to account the needs of the students in their classes.  We ensured that the 

expectations for work being done at home was understood and that students could access the work being set by 

school staff. Students were able to consult staff for support via Show My Homework. A number of students with 

SEND were allocated a key worker from the Learning Support Team, who made regular contact with the child to 

offer additional support with the organisation and completion of homework.  

 

Resources that support our students’ emotional and social development during this unprecedented 

time was uploaded on to the school website. In addition, many resources have been tailored to individuals and 

sent out via Show My Homework and the School App.  These will continue to be updated as time passes.   

 

External agencies would only become involved if necessary following the usual graduated response process 

detailed within the policy.   

 

From September, the government announced plans for all children to return to school on a full time basis. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-

full-opening-schools 

Following the guidelines provided by the government, we will be providing the following: 

• Throughout school, students will be taught in “bubbles” within zoned areas linked to their year groups, 

with the exception of some cross year groups at KS4.  

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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• Students will have access to their relevant curriculum through planned lessons in ability set groups in some 

curriculum areas, delivered by teachers, who will take into account the need to cover any knowledge and 

skills missed during the Covid-19 pandemic before moving on with the curriculum. This is in addition to 

support any well-being needs children may have. 

• Students will increasingly have access to all provisions as listed in SEND Provision section of the SEND 

policy. These includes: 

• activities linked to the objectives and targets on their Education, Health and Care Plan Needs. 

• Support for individual needs, for example; visual timetables, social stories, hearing impaired support.  

• technology where appropriate, such as laptops and iPads, including for internal assessments  

• access to resources to support emotional well-being 

• In class support from teaching assistants.  

 

• Some interventions will take place within bubbles. Members of the Learning Support team will deliver 

these interventions following government social distancing guidelines and hygiene. 

• SEND children will have access to break out spaces, should they need time out of their classroom for any 

reason relating to their SEND needs. This will be overseen by their Pastoral Manager within their zone. 

• Assess, Plan, Do, Review plans and meetings will continue to be in place for children on the SEND register 

and reviews will be conducted via email, telephone call or virtual meetings. 

• Annual reviews or meetings will be held via Microsoft Teams/Telephone call with professionals and 

parents. 

• Outside agencies will begin providing interventions within school or online as soon, in line with approval 

by their employers.  

 

The offer shown below applies to any children that may need to be taught remotely.  

As stated in the government guidance: 

‘Where a class, group or small number of pupils need to self-isolate, or there is a local lockdown requiring pupils to 

remain at home, we expect schools to have the capacity to offer immediate remote education’. 

Should there be a case for children to work from home, we will ensure: 

• Work will be set by class teachers via Show my Homework.  It will take in to account the needs of the 

students in their classes and will follow a well-sequenced curriculum so that knowledge and skills are built 

incrementally, with a good level of clarity about what is intended to be taught and practised in each 

subject. 

• Teachers will check work regularly to gauge how well students are progressing through the curriculum.  

• Class teachers will use remote education resources with differentiated content for pupils with SEND where 

deemed necessary.  

• We will provide printed resources, such as workbooks and worksheets for pupils who do not have suitable 

online access.  

• Regular contact with children identified as vulnerable will take place via the Inclusion Team, to ensure that 

student outcomes are kept at the forefront and that their emotional needs are being met. 

 

Parents/guardians of SEND students may continue to require our support at this time and this can be requested by 

Email or Telephone call, allowing for private conversations to be had between staff and parents. The SENCO can 

be reached at louise.gregory@swanwickhall.ttct.co.uk or via the school reception who will ask the SENDco to 

contact the parent/guardian. 

Information and advice to support our students’ needs have been uploaded on to the school website in the SEND 

section. These will continue to be updated throughout the school year. 

External agencies will become involved if necessary, following the usual graduated response process.  

 


