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Introduction 
 
Swanwick Hall School delivers a comprehensive careers service to all year groups from years 7-13. 
Careers education is taught to students in each year group, delivered through our PSHE curriculum, 
tutor time, assemblies as well as through a variety of workshop activities, tailored to certain year 
groups throughout the years. Alongside this, once a month our subjects provide an opportunity for 
students to engage in careers, linked to their subject areas from the local labour market (LMI). We 
also invite guest speakers to conduct careers talks with our students monthly, conduct trips, as well 
as students in years 10 and 12 taking part in work experience and mock interview days. We have our 
careers advisor Mrs Stevens who works with us two days a week offering a range of career-based 
services tailored to our students on a one to one basis so that each student has an opportunity to 
meet Mrs Stevens at least once in KS4.  
 
Vision and Values 
 
At Swanwick Hall School we provide our students with opportunities and experiences to enhance 
their life choices, helping them to make a positive contribution to the world we share. Everything we 
do is underpinned by our three values of inclusivity, respect and resilience. We aim to provide 
students with a vision for their achievements further into the future, beyond school, through a 
comprehensive and cohesive, high-quality careers education programme. In a highly competitive 
employment market, the choices our students need to make are becoming more complex. As such, 
our curriculum ensures that our students can develop skills for employability and guides students 
into making well-informed, realistic decisions to make a positive careers choice. Our aim is that their 
choices allow them to be happy with the way that they spend their time, being able to make a 
positive contribution to their community and to sustain a decent standard of living. In addition, we 
want to ensure that our young people are prepared to make successful transitions into their next 
steps.  
 
Entitlement 
 
Students are entitled to Careers Education, Information, Advice and Guidance (CEIAG) which meets 
professional standards of practice and is both personalised to the individual and impartial. Our 
programme is designed to meet the CDI learning outcomes, raise aspirations, challenge stereotyping 
and promoting equality and diversity.  
 
Our programme of study follows the Career Development Institute (CDI) Framework which aims to 
ensure students make positive career choices. There are six key areas: 

1. Growth throughout life- to enable students to reflect on themselves and their strengths 
2. Explore possibilities- to enable students to investigate a range of options and workplaces 
3. Manage career- to allow students to make the most of opportunities 
4. Create opportunities- to enable students be proactive about their future and build positive 

relationships with others 
5. Balance life and work- to enable student to understand life as a worker and how to maintain 

well-being and other interests, alongside family and community commitments 
6. See the big picture- to help students to understand how the economy, politics and society 

connect with their lives.  
 
For an overview of our programme of study, please see our Career Learning Journey.  
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Equality of Opportunity  
 
The programme promotes equality of opportunity and inclusion by providing all learners with 
appropriate opportunities.  The school is committed in its recognition of, and challenging 
stereotypical views which create barriers to opportunities in learning and work. Challenging 
stereotypes is promoted by the school’s ethos, in particular our value of inclusivity and targeted 
strategies such as offering personalised work experience week, using visitors/speakers from a variety 
of backgrounds and experience, Progress and Guidance programmes including university visits and 
trips to businesses.  
 
Annual Review Process 
 
In order to audit and review our current provision to ensure that all students have the opportunity 
of achieving their career, employability and enterprise goals, we are committed to the following: 
 

• Use Compass+ tool to ascertain progress against the Gatsby Benchmarks 

• Plan and review careers activities across all year groups using the Compass+ tool 

• Work with the Local Governing Board and Enterprise Adviser to ensure effectiveness and 
leadership of the programme.  

• Review the programme across all year groups to ensure clear progression routes.  

• Ensure all staff contribute to careers education through their roles as tutors and subject 
teachers. 

• Ensure that subject areas include appropriate and timely work related to careers, 
employability and enterprise in the curriculum. 

• Evaluate the programmes to understand the impact. 

• Ensure that there is training in place to support the needs of staff involved in coordinating, 
delivering and supporting the programme.  

 
Recording 
 
Career, employability and enterprise learning outcomes are in accordance with the Career 
Development Framework (CDI). Learning is recorded in PSHE lessons and progress is measured in the 
form of quizzes and self-evaluation documents, as well as peer assessment.  
 
Parents and Students 
 
At Swanwick Hall, we believe that our young people and parents/carers will need advice, guidance 
and support in order to effectively plan for the future to ensure positive career choices after leaving 
us. Parental engagement is an essential part of careers, employability and enterprise education. As 
such, parents are kept informed and up to date about careers at parents’ evenings, open evenings, 
throughout the options process as well as any events which take place throughout the school year. 
Parents are also directed to the careers section of our school website as well as via our 
communication channels. At the end of each career’s unit, students will complete an evaluation to 
help inform future planning. Evaluations are also undertaken after any specific career events.  
 
The first point of contact for parents/carers and students is their tutors. Tutors are able to support 
students and signpost appropriate information advice and guidance. Throughout the academic year, 
there are several opportunities for reflection following release of student reports to allow students 
to review their strengths and implement next steps.  
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Sharing information 
 
The school’s website and social media showcases any of our career events which take place in 
school. The policy is made available to both students, parents and careers on our school website and 
other communication channels.  
 
 
Implementation 
 
Mrs Stevens is our careers advisor and works closely with Ms Shanahan the careers leader and 
assistant headteacher with responsibility for the coordination of careers education. Ms Shanahan 
links with the staff responsible for related areas of the curriculum such as our PSHE lead (Mrs Nulty), 
the Subject Progress Leaders as well as Progress and Achievement Leaders. This takes place via 
appropriate forums including, staff meetings, progress and guidance meetings, tutor briefings and 
CPD days.  
 
Staffing and training  
 
All staff have a contribution to make to the careers, employability and enterprise curriculum through 
their role as employees at Swanwick Hall School. Subject teachers are passionate about the links to 
their subjects of expertise and the transferable employability skills that our students aim to develop. 
Students are encouraged to practise and develop these skills throughout the subject curriculums, as 
well as during specifically targeted activities such as our subject ‘career starter days’ which take 
place monthly. Support staff also help to play a critical role in delivering activities to students.  
 
Our careers programme is planned, monitored and evaluated by the career’s leader and coordinator. 
The training and support needs of staff involved in co-ordinating, delivering and supporting careers 
education and IAG are identified and met through a continuing professional development 
programme, as well as being identified via the monitoring, review and evaluation of the programme. 
 
Partnerships 
 
We work with other providers to help deliver our programmes and have links with providers such as 
DANCOP, D2N2, Ask Apprenticeships, University of Derby and Vision West Nottinghamshire College.  
We are always looking to develop links with local businesses to complement and support our CEIAG 
Programme. 
 
 
 

 


