
SWANWICK HALL SCHOOL 16 – 19 BURSARY FUND 2020-21 
 
What is the Bursary Fund? 
 
The 16-19 Bursary Fund exists to help students continue with and complete their education, where they would 
otherwise be prohibited from doing so on financial grounds. The Fund targets support towards the most 
financially disadvantaged 16-19 year olds, who need the most help with the costs of remaining in education. 
 
Swanwick Hall School will determine the eligibility criteria for discretionary bursaries and the frequency of and 
conditions for payments for all awards. The 16-19 Bursary will only be awarded to a student who is eligible and 
facing genuine financial barriers to participating. 
 
Eligibility 
 
To be eligible to receive a 16-19 Bursary in the 2020-21 academic year, the student must be aged 16 or over 
and under 19 on 31 August 2020. 
 
Students must also satisfy the residency criteria set out in the ESFA Funding Guidance, which states that 
residency is defined by a person on 1 September who is settled in the UK, and has been ordinarily resident in 
the UK and Islands for the three years preceding the 1 September. The school may ask for proof of residency. 
 
 
The Full Bursary  

Students who meet one of the 4 criteria below (plus the other criteria for age and residency) and who have a 
financial need can apply for a bursary for vulnerable groups of up to £1,200 per year (if they are participating 
on a study program that lasts for 30 weeks or more; a pro-rata amount is paid to students on study programs 
of less than 30 weeks).  

The defined vulnerable groups are students who are: 

• in care 

• care leavers 

• receiving Income Support, or Universal Credit because they are financially supporting themselves or 
financially supporting themselves and someone who is dependent on them and living with them such 
as a child or partner 

• receiving Disability Living Allowance or Personal Independence Payments in their own right as well as 
Employment and Support Allowance or Universal Credit in their own right 

The bursary will be paid in six instalments at the start of each half term by cheque or BACS transfer directly 
into the student account whilst they are in education at Swanwick Hall School. 

School will ask for evidence from each student and retain copies for audit purposes. For example: 

• for students who are in care or a care leaver, written confirmation of their current or previous looked-
after status from the relevant local authority. The evidence could be a letter or an email but must be 
clearly from the local authority 

• for students in receipt of Income Support, a copy of their Income Support award notice. They must be 
entitled to the benefit in their own right and the evidence must confirm that the young person can be 
in further education or training (some young people in receipt of benefits are not allowed to 
participate) 

• for students in receipt of Universal Credit, a copy of the Universal Credit Award notice. They must be 
entitled to the benefit in their own right. You must also provide additional documentation to confirm 
your independent status, for example a tenancy agreement in the student’s name, a child benefit 
receipt, children’s birth certificates, utility bills etc 



• for students receiving Universal Credit/Employment and Support Allowance and Disability Living 
Allowance and Personal Independence Payments, a copy of your Universal Credit or ESA award from 
DWP (UC claimants will be able to print off details of their award from their journal). Evidence of 
receipt of Disability Living Allowance or Personal Independence Payment, must also be provided 

Discretionary Bursary 

 

Students who have a total household income, including benefits or tax credits, of £25,000 or less can apply for 

a discretionary bursary. Household income can be evidenced by the receipt of benefit (3 months statements 

/award letter) and/or P60, Tax Credit Award Notice, last 3 months wage slips or evidence of self- employment 

income. The level of the award will be at the discretion of the school. All evidence of household income will be 

in strict confidence and paperwork will be returned in a sealed envelope. 

 

The expectation is that awards from the Bursary will be used towards essential course related costs such as 

books, equipment, travel, field trips, visits and other costs associated with learning. In order to claim, a claim 

form will have to be completed and submitted to the Head of Sixth Form. 

 

Claims may be on a weekly basis for travel, equipment or any other items which are essential in supporting 

student learning. Wherever possible, the school will purchase the books and equipment on the students’ 

behalf to avoid any initial financial outlay, the value of the purchase being deducted from the Award. 

 

Ad hoc payments  
 
The school recognises that there will be occasions when families face unexpected financial difficulties, which 
may impact on a student’s ability to access their education. Where this is the case, in addition to completing 
the bursary application form, a letter should be submitted giving brief details of the reasons behind the 
request for additional support. Payments will be made, up to a maximum of £250 for specific educational 
purposes, which include:  

• Costs of transport  

• Meals in school  

• Books and equipment  

• Educational trips  
 
Assessment  
 
The Head of Sixth Form and the Finance and Facilities Manager will assess each application with supporting 
documentation in the strictest confidence. Any student who believes they are eligible for any level of funding 
from the 16-19 Bursary Fund should complete an application form and hand it in to the Head of Sixth Form 
after admission in September. Whilst applications will be considered throughout the academic year, funding is 
limited to the level allocated to the school by the EFA and there can be no guarantee of availability for late 
applications.  
 
Application Process 

 

Step 1: Completed application forms with supporting evidence should be returned in a sealed envelope, 

marked “Private and Confidential” for the attention of the Head of Sixth Form. Applications will only be 

considered if completed in full. 

 

Step 2: Applicants will be advised as to the outcome of their applications by the Head of Sixth Form. 

Successful applicants - payment will be held by the school’s Finance Office in a ring-fenced account. Essential 

spending to support education will be deducted directly from the allocation for items such as travel, text 



books, visits, school lunches, etc. At the end of the academic year, any remaining Bursary money in the 

account will be re-allocated to other students as it must be spent within the current financial year 

Students in the priority group will receive direct payments into their bank accounts or by cheque within ten 

working days following the start of each half term. 

Unsuccessful applicants will have the right of appeal 

All applications will be treated in the strictest confidence 

Any changes to family circumstances which may affect the level of bursary support offered during the 

academic year should be notified as soon as the student is made aware of them. 

Attendance and Behaviour Requirements 

Bursaries are dependent on funds and conditional upon a student meeting the school’s attendance and 

behaviour standards. 

Attendance and behaviour requirements align with the conduct standards expected of all students who are 

part of Swanwick Hall School. Where the learner does not meet the agreed attendance or behaviour 

standards, which will be monitored on a weekly basis, the School will make every effort to advise the learner 

and help resolve any issues but retains the right to rescind or suspend bursary payment(s). Attendance is 

expected to remain above 95% and behaviour, conduct and application must be in line with Swanwick Hall 

School’s Sixth Form expectations. 

Appeals Process 

Should learners disagree with the outcome of either their application for a bursary award or, where a payment 

has been withheld due to attendance/behaviour, they should write giving details of the reason for their appeal 

to the Headteacher. Any additional information which is considered relevant to an application may be 

attached to the Appeals form. 

All appeals will be considered by the Headteacher of the School. Written confirmation of the outcome of the 

appeal will be sent out within 10 working days of the Appeal being received. 

Fraud 

Fraudulent claims for bursary allocations will be referred to the Police. Students who are found to have made 

fraudulent claims will be required to refund all payments received and will receive either a fixed term or 

permanent exclusion from Swanwick Hall School. 


